
 
 

 
 

 
 
 
 
 
Full-Time Art Technician (Term Time+) 
Hours (37.5 per week) / Term Time + 6 weeks (39 weeks) 
 
The Appointment 
 
College is seeking to appoint an enthusiastic and creative Art Technician. This job would be 
ideal for an Art graduate wanting to develop their skills in a supportive environment or 
somebody with a real passion for Art and Design. 
 
The role will involve providing support to the Department’s teaching programme and includes 
providing practical help to pupils in lessons. It should be noted that this is not a purely clerical 
post and it is expected that the successful candidate will become involved in many of the 
practical aspects of the day-to-day running of the department. Full training will be provided, 
therefore the ability to learn new skills quickly is required, and applicants should be adaptable 
and able to demonstrate a high degree of initiative. 
 
 
Cheltenham College 
 
Cheltenham College consists of two inter-dependent fee-paying schools within a single 
executive structure. College [13-18], founded in 1841, is the oldest of the Victorian public schools 
and is predominantly a boarding school of some 700 pupils, including a Sixth Form of 
approximately 280 pupils.  The Prep School [3-13] is largely a day school of some 400 pupils. 
Both schools are fully co-educational. The schools are situated in their own spacious grounds 
near the centre of Cheltenham, a flourishing Cotswold town. They have strong academic records 
and a considerable reputation for sport, drama and music. 
  
 
The Department 
 
The department is a busy one, with over two hundred pupils passing through it each week.  The 
Head of Department is ably supported by four staff: Fine Art specialist (full time), a Printmaking 
specialist (currently 0.56%), a 3D specialist (currently 0.56%) and the full-time technician.  
 
Facilities in the department are covered in specialist teaching areas.  There is a main Fine Art 
studio with a smaller workspace attached; a smaller Fine Art studio; printmaking studio 
equipped with two presses and various equipment to facilitate a range of printing processes; a 
ceramics and sculpture studio with one potters’ wheel, spray booth, 2 ceramics kilns, one glass-
fusing kiln and a smaller jewellery/enamelling kiln. The Art department is very fortunate to 
own its own suite of iPads and Apple pens which are set up with several apps used to develop 
ideas and/or formal outcomes. The Rotunda (original circular library) is well stocked with art 
books.  The department is fully networked and have smart screens in the main studios, a large 
flat screen TV in the White Gallery - the integral gallery for the sole use of the Art department.   
We are responsible for maintaining a visually appealing and stimulating display in the Dining 
Hall foyer and in Thirlestaine Long Gallery which is a superb space used by all areas of College 
for Music, Art and other events. 
 
The Art Department is lively, diverse and stimulating, and we actively encourage students to 
work in a vast range of media, therefore our students produce unique work, demonstrating a 
variety of skills and technical ability, frequently testing convention and their own expectations.   
 
 



 
 
 
Job Description  
 

• To prepare and provide materials and equipment for use by teachers and students, 
which could involve using Circular Saws, drills, manual saws, etc for the construction 
of picture frames, stretchers, plaster moulds, studio lighting, iPads, televisions, Sewing 
machines and printers/photocopiers etc, including the re-loading of printer cartridges, 
and preparation of clay and provision of associated equipment as required.  

• To assist teachers and/or pupils with particular project tasks in a technical capacity i.e.: 
- gluing, working with plaster/resin, constructing etc and to be fully involved in the 
practical aspects of the department. 

• To maintain specialist equipment, such as pugmill for clay management, iPads 
updates/charging, lubricate moving parts in machines as required. 

• To arrange for servicing and testing of electrical equipment on an annual basis and to 
carry out routine maintenance of non-electrical equipment, i.e. lubricating/cleaning 
parts for safety and longevity, logging maintenance information/requests as required 
by the Department, liaising with and advising departmental colleagues of work needed 
to maintain a safe environment.  

• To support HoD on an annual basis to carry out and document Health and safety checks 
as required by H&S Committee, including the outsourcing of P.A.T testing of 
departmental equipment and maintain adherence to H&S and Fire Safety stipulations 
on a daily basis as part of the departmental team.   

• Maintain own technician area as a safe and efficient space and work area.  
• Assist in sorting, storing and managing common materials used by all teachers i.e.: - 

timber, board materials, screws, fitting sundries etc as well as art equipment and 
materials and to ensure they are located appropriately within the department. 

• To set up or assist in the setting up of displays and exhibitions in the Upper school, 
including displays/exhibitions on parents’ visits, Scholarship days, Open Mornings etc 

• To take delivery of exhibitions - unwrap and unpack, install and hang exhibition work. 
Wrap and pack for return; including packing and arranging collection or courier service 
for OCs’ work, liaising with HsMs as required to aid the process.  

• Any other duties that the HOD sees fit, providing that such duties are appropriate to 
your role.  

• To receive deliveries of materials and equipment, checking delivery notes with material 
orders and store/manage accordingly.  

 
 
Person Specification: 
 

• A real passion for Art and Design and enthusiasm to work with and support the 
creative development of pupils in this area of the curriculum   

• Excellent knowledge of Art and Design techniques and materials combined with an 
enthusiasm to learn new processes/techniques if required - such as 
Screen/Lino/Relief printing, preparing stretchers for painting, casting with plaster, 
clay and kiln firing with a willingness to aid and assist staff and pupils.   

• To present a professionalism and enthusiasm with Health & Safety in mind at all times. 
• Creative and resourceful with excellent initiative 
• Excellent organisational and interpersonal skills 
• The ability to process orders and maintain simple accounting records is essential 
• Able to work on own initiative and under pressure at busy times of the year. 

 
 
 
 
 
 
 



 
 
 
Terms and Conditions 
 

• Hours: 37.5 hours per week during term time (33 weeks) plus an additional 6 weeks to 
be worked over the course of the school holidays to suit the needs of the department   

• Salary: Actual salary between £16,390 -£16,734 per annum. (The salary is pro rated and 
based and an hourly rate of between £10.00 - £10.20 per hour depending on experience).  

• After the statutory probationary period, members of staff can join the College pension 
scheme 

• Lunch is available during term time 
• Members of staff can use the College sports’ facilities (at staff allocated times) 
• Subsidised health scheme membership (Benenden) 
• Staff discounts at local retailers and businesses. 
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